Introduction to the LMS

Introduction to the DOC Learning
Management System

LMS Basics:
e The Warning Decision Training Branch (WDTB) has an LMS information page:
http://www.wdtb.noaa.gov/LMS/index.asp
o WDTB also has an LMS troubleshooting guide that includes basic information to get
accounts set up: http://www.wdtb.noaa.gov/LMS/Imsdb.html

System Requirements:
¢ Netscape and Internet Explorer on a PC are the only browser/system combinations
supported. Linux and Mac systems may cause a “Not Attempted” or “Incomplete” for the
course.
e This module requires Macromedia Flash Player, version 6 or later, to be installed on your
computer. You may obtain this free software from http://www.adobe.com.

Be sure your employees have active LMS accounts!

Ste“ l' ‘2 http:/e-learning. doc. gov/ - Microsoft Internet Explorer g@gl
Fle Edt Mew Faverites [ook Hep ax

Open your web Qus - O - B @ 6| Pewd FrFoures 8|2 B i & -

browser and go A |4 e o b doc o] v B

to the following : _

URL:

http://e-

learning.doc.gov

Step 2:
Click once on the
“Log On” button Wielcome to the E-Leaming@DOC campus. Please select the building you wish to enter from efther the image abowe or tha list below:
to Iog on to the E-Leaming@00C Headquarters

1 E-L WHEENOAN
Learnlng HS;?.E%;Leamm_Cenhl
Management Cg.] earming@NIST

ensus Learning Center

System.

You may retumm o this view 3t any time by clicking the Deparment of Cormmerce loga in the upper lef-hand comer of the screen. The LIMS
system for O3 has undergone a comaersion, Please go o hifo Ve-learning commerce gov to access the new software version
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Step 3:

Enter your
username and
password into the
pop-up window.

Your username is
the first part of
you e-mail
(without the
“@noaa.gov”
extension).

Example:
John.Smith

If you are a first
time user, your
password was e-
mailed to you.

If you don't
remember your
password, select
“| forgot my
password” and
follow the
instructions on
the screen.

2 Pop Up Window -- E-Learnin... E||E|E|

Please Log Omn:

Password:

& I forgot my password
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Step 4:

Fie Edt Mew Favorites JTooks Hebp Links
Clickonceonthe ||©%* - O B @G| e Srfoois & 3 & B -8 -
“Catalog” button Adess ) e g o o] v Bs
. _ e
to find the course Fillearning@DOC E|D

you want to take. g 3 Testonly  Log O Calalog | My Cowses | FAQ .\"izul'ln-m.pl;l

‘Welcome to the E-Leaming@DOC campus. Please select the building pou wish to enter from edther the image above or the list below:

-Learnir H 5]
-Leami HOAL
UEPTO E-Learning Cenfer
E-Learning@hIST

LT ming Center

Click hore to agcoss Nel® Search and Seled

fow may retum to this view 21 any ime by clicking the Depardment of Commerce loga in the upper lef-hand comer of the soreen. The LIS
system for OF has undergone a comersion. Please golo hito Veearning commarce gov bo access the new software version.
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Step 5:

Fle  Edt Mew Fgvorites Took Hep Links 3
Type the name of | [EEE S L R @ -

Acdress 8] http: fjedearring, doc. govjeoursacatalogndax,cin v B
the course you =

want to take into
the text box and
click on “Search.”

Text-only

Cours leg

ﬂ '“ Search |
Advancad Search
/ Catalog O Engied Catalog Brewse Catalag

Featured Courses E 110 Sof30

@om—-me Computer Security Gasics FY 2006 (CIFSTRTS counyy]

Training Type: Online Traimin

Wendor Information: Karta (#5151}

Duration: 0.5 Hours

Description: This course creates sensitivity to threats and vulnerabilitiesof computer systems and
rigagaitian of the reed to gratectdata.infarmation. and the masn...[mans]

Rating:

@m. Impact of Weather on Air Traffic Management (POW0RTS coowt)

Training Type: Snline Training

WVirnder Infarmation: WCAR/COMET e
Durationt 3 haurs + exercises

Daescription: This module focuses on the Nationsl Airspace Systermn (N43) and how reather affects it. [t

describes the various components of the FAL and how that erga...[more]

Rating: % % & & &

E]IHM NOAA - Putting the Pieces Together (LITEATUNG counst)

Training Type: Onling Training

wendor Information: NOAA

Duration: 30 min

Dascription: In this module, you will 5ea a basic introduction to NOAR which will cover NOAREC™s mission,
its programs, and seven components of NOAA that cary cuti.[mone]

Rating: *

[EL“. (o oo e oo - AT ca] bl
€] Dane B Interret
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Step 6:

Click on the title
of the course you
want to take so
you can see a full
description of the
course and get to
the registration

page.

v/coursecatalop|
Ioats  Heb
QB - O - [[ B | LOsewch

Aidrecs: 48] Mt fje-earring. doc.gov esirsecataiag findex, ef

.cfm - Microsoft Internet Explorer

Links

Jr Favorites 8 3 Bl - B

@-
ocg

E-Learning@DOC N
" [ Textonly | Lon OFf | Catalog | My Cowrses | FAQ

Course Catalog

|NOM3u5iness Maodal | | Search |
@ My Catalog O Entire Catalog

Advancad Search
Browse Catalag

Search Results

1todofd

in, "
Vendor Infarmation: NOA%
Duratien: 30 minuted
Descripthon NOAA Administrator, Admiral Lautenbacher, provides a detailed overview of the internal and

wxternsl buiineii functions uied 1o setamplith the sgency’s.. [mere]
Rating: % d & & &

[,gﬂ,p;“ﬁﬂwl!md [ —— J § 2005 Gecleamning, Inc.
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Step 7:

Click on the
“Register” button
to register for the
course.

e 2 vicoursecataloglindex.cfmifuseaction~oltoverviewftintCourselD-44208AddPo - Micros... [':WEIJ E|
Vew Faites ook bep L

Fie Edt Links
Ot - O RE G| Lot vrroes @3- 5 B -1 @ -
Addracs !.&] hittp: fe-earring.doc. gu feoursecatalag fndex.cfmfusesction =oltmverview fn iCour sa [0 =44 20 BulddPopularity =1 Benurse bype mal 5File ¥ Gor
-
E-Learning@DOC
Text-only | Log Off | Catalog | My Coursez | FAQ  View Floorplan
Course Catalog
il i | | | Search
| 0AA business mode | l | Advancad Search
® My Calalog O Entire Catalog Browse Catalag
austediis
NOAA Business Model
Vendor Information: MOAS
Duration: 30 minutes
Instructor: ED MAHONEY
Course Description: MOAA Administrator, Admirzl Lautenkacher, provides a detailed overdew of the
intemal and exernal business fundtions used to accomplish the agency's vision and
migsion
Prerequisites: Mone
People who registered for this course also registered for:
eLeaming
Team HOAS - Pulting the Pieces Tegether
ANOCIC Core 0 Welcoma te AWOC
AWOC IC Gore 4: Data Quality
Back c

2] Dane

o Internet
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Introduction to the LMS

Your registration
is complete if you
are returned to
the catalogue
page with a
“Registration
Successful”
message in red
above the search
box.

When you are
ready to take the
course, click once
on “My Courses”

- http:/ie-learning. doc.gov/coursecataloglindex.cfm?MessagesRegistration SuccessulRCFID=435799RC - Micros... BF_I;I_J

Step 8:

After clicking on
“My Courses” you
should see a list
of all courses you
have registered
for.

Click once on
name of a course
to start taking that
course.

It may take a few
minutes for a
popup window to
appear.

If a popup
window doesn't
appeatr, read note
to the right about
popup windows!

Fie Edt Miew Fgeorites [oos  Heb Links w
Qs - O - EH R @ Psewch shrowites @ 3 5 Hl - & @ -
sdress (] Ritp: fe-dearring. doc gov esurse Vi, efin? g8 =R e tratien 205 A BOFID =435 793 R FTOREN =11275 267 v e
~
E-Learning@DOCH k|E
"~ Testonly | LonOff | Calalog | My Courses | FAQ | View Flooiplan
Course Catalog
Registration Successt {___
L J Advanced Search
@ My Catalog O Entire Catalog Browse Calalag
Featured Courses 10 50f30
@ﬂﬂ“ﬂf"tf Computer Security Basics FY 2006 Eiranms o]
Training Typa! Onling Training
‘Wendor Information: Karta (99151}
Durabion: 3.5 Hours
Descripthom: This course creates sensitivity to threats and vulnerabiditiesof computer systems and
recagnition of the need to pratectdata information, and the maan...[mera]
Rating: % # & & &
@n. Irpact of Waather en Air Traffic Hanag-n-m-l-nl.
Training Type: Snline Training
Vendor Infarmation: UCAR/COMET
Duration: 3 hours + exercises
Description: This madule focuses on the National Airspace System (NAS) and how veather affects it. [t
describes the various compenants of tha FAA and how that crga...[mora)
Rating: % ¥ ¥ & &
@lzam NOAM - Putting the Pieces Togethe r [TEATUND couRst]
Training Type: COnline Training
Vendor Information: NOAA
Duration: 30 min
Dascription: In this medule, you will 344 & basic intreduction ba NOAA whizh will covar NOARAC™S mission,
its programs; and seven components of NOAA that carry cuti[more]
Rating: % ¥ W & & 2
€] 4 Internet
-2 http:/fe-learning. doc. gov/training/Student/tr_homefrm.cfm?usertab=mycoursesBCFID=435799 8 CFTOKEN - Mi... ]
Fie fdt Vew Fgoorites Took Heb Liis L
Qe ~ O - B B @ O search TrFavorites @ v da W] - B %'
Agdress | ] htip:fe-dearring.doc.gou firsinng [Student/_hemefrm.efmiusertabamycour so+8CFID=43S MSECFTOKEN = 11275297 L G
My Courses Motes Catalog Reports Back to LC Contact Us
-~
(Management)
-
D Intermet

*Be sure your browser is set to allow popup windows. Many browsers will alert
you that they blocked a popup window and allow you to accept popup
windows from a particular address. Contact your computer administrator if you
need help getting the screen on the next page to show.
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Steg 9 " 3 http:/fe-learning.doc.gov - Pop Up Window - Menu Builder - Microsoft Internet Explorer

NOARA Business Model

Click on the : '.C:.s:-"!u:nﬂf.c ModalINot Attempted]
name of the )\
course to start

taking it.

If you need to
stop the course,
you can continue
later. The module
will keep track of
what you have
finished.

&1 Appiet Ask started D [nreret 4

Step 10:

Complete the But you're not done yet!
course.

If you don't pass Use the Written Communication Job Sheet

the test, you can to decide on changes you can make to improve your writing.
review what you

need and retake Set a date to follow-up and see if you made the changes.
the test until you

pass. If you didn’t change,

When you are figure out what barriers prevented the change,
finished, you remove them, and try again.

have the option to

E‘é?(;?g Ifgeqlr’]a‘:k If you did change, congratulations!

out of thegg' g Document your success with the

Learning Personnel File Documentation Sheet.
Management

System.
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Ste“ 11 —_ A http://e-learning. doc.gov/training/Student/tr_homefrm.cfm?usertab-mycourses&CFID=435799&CFT... |Z' ._
O tlonal . File Edit View Favorites Tools Help i:'
- QBack Ao > | E‘] @ -_:: ,O- Search <7 Favorites e =B r.‘,. lﬂ & ﬁ
TO get a course Address |@ http:ffeearning. doc.gov/training/Student/tr_homefrm.cfm?usertab =mycourses&CFID=435729&CFTOKE V| Go  Links @ s
completion
Certiﬁcate’ CIiCk My C Not Catal Reports P 11 FE'Le:m:: LC OJ:A tﬂctum
. ly Courses otes atalog eports ersonal Info  Back to ontact Us
on the link, “Get
your COmp|eti0n m E-mail and Organizational Communication: (Email |
Qra ” E-mail and Organizational Communication Essentials)
certificate. (ncomplete]
Feedback
Mentaring
*Remember, the [CL} E-Mail Etiquette: Writing Effective E-mail Messages: (E-mail
A E-Mail Etiquette: Writing Effective E-mail Messages Etiquette b
@ Completlon [Complete] Series)
Feedback
comes —aft_er Mentoring
documenting —
Changes in (:q%l:g)l;tﬁglemmemﬁc:aﬁ:}
erformance! Use | | LR Eseisoffesione ommuicaten e “
the Personnel €] pone @ miemer
File
Documentation
Sheet for that.

Step 12 —
O|gti0na|: Fle Edit Vew Favorites JTools Help

Poack - ) ERE| Tn | O search 7 Favorites £ (15 5 lﬂ - i

Address @ http: {feearning. doc.govftraining/s tudentftr_homefrm.cfm?usertab=mycourses&CFID=435799&CFTO % | a Gor Links % i

Click on “View
Printable
Version.”

My Courses Notes

| View Printable Version >

Certificate of Completion

Your name here

E-Mail Etiquette: Writng Effective E-mail Messages
CERTIFICATE OF COMPLETION
this certifies that the person named above
has successfully completed the interactive online course
through
E-Learning@NOAA
on

May 19, 2006

@ Done O Intermet
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Step 13 —
Optional:

Click on the “Print
this Page” button.

3 http://e-learning.doc.gov - Completion Certificate - Microsoft Internet Cxplorer

Certificate of Completion

Your name _here

E-Mail Etiquette: Writing Eftective E-mail Mzssages
CERIIFICATE OF COMPLETION
this certfies that the perscn named above
Las successfully completed the icteractive online course
throuzh
E-Learning @NOAA
on

May 19. 2006

Print this Page >

|

&] Done \

& Internzt

“
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